U.S. General Services Administration

Reference Guide

Online Assistance for your Motor Vehicle Needs!

The etools from GSA Automotive and GSA Fleet for your
motor vehicle needs are always being enhanced to give you
better service, innovation and value for your investment!

Compare, Select and Order Online
—The First Choice, AutoChoice

www.autochoice.gsa.gov

AutoChoice is a robust, online vehicle ordering system for
use by federal executive agencies and other eligible users
when buying new vehicles through GSA Automotive.
AutoChoice allows you to compare vehicle makes, models
and prices, for a variety of light-duty vehicles, alternative fuel
vehicles (AFVs), ambulances, buses, and medium/heavy
vehicles. With AutoChoice you can customize your vehicle by
selecting from a list of equipment options and colors. You
can also check order status, shipment dates and delivery
dates. AutoChoice is a prompt, efficient way for customers
to get the vehicles they need to achieve their mission. For
more information visit www.autochoice.gsa.gov or call
Customer and Vendor Support (703) 605-CARS (2277).

Get and Manage the Data you Need with Speed
- GSA Fleet Drive-thru

www.gsa.gov/fleetdrivethru

Exclusively for GSA Fleet Customers, GSA Fleet Drive-thru
is a dynamic set of tools which gives you the ability to
securely process transactions, monitor vehicle accident
activity, submit monthly mileage, and generate vehicle
inventory and FAST reports. Would you like to begin using
GSA Fleet Drive-thru? Would you like to receive a copy of
the GSA Fleet Drive-thru User's Guide?

Visit www.gsa.gov/fleetdrivethru.

Mileage Express is your online destination for entering
your monthly vehicle mileages. With each mileage entry,
your vehicle's ending mileage is captured and updated
immediately in our database. You can also: view each
vehicle's mileage from the previous month; see where the
previous month’s mileages were automatically estimated,;
and see a message if the current month’s mileages have
already been reported.

One Country. One Mission. One Source.




Reports Carryout gives you powerful tools to manage
data in a variety of reporting options. You can
conveniently receive reports on screen or by e-mail, in
Excel or text, allowing you to easily view and analyze your
vehicle-related data.

* Inventory Reports can be generated at various levels within
your agency, from an agency-wide perspective, down to an
individual vehicle tag number. You may customize your own
report by selecting the specific fields you need, or you may
select a pre-formatted report to review inventory and/or for
processing into the Federal Automotive Statistical Tool
(FAST).

The FAST Data Center provides reports on your vehicle
inventory, acquisition, disposal, expenses and fuel
consumption. It is pre-formatted so a downloaded report can
be seamlessly uploaded into the Department of Energy's
FAST system.

The Fuel Use Report allows Agency Fleet Managers the
ability to monitor fuel use down to the vehicle and transaction
level. Managers also have the ability to look at summary data
by vehicle and by reporting level.

Speed Pay enables military customers to pay their GSA
Fleet bills electronically via distinct lines of accounting that
are specific to customer number or individual vehicles.
Unique accounting classifications are transmitted with the
customer’s billing transactions to trigger an electronic
transfer of funds to GSA, greatly simplifying bill
reconciliation and payment.
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CRASH gives you immediate access to your GSA Fleet
vehicle accident data. You can use this data to identify
accident trends, reduce costs and identify risks. Select from
more than 50 available data fields (e.g. accident type, repair
cost, party at fault), and your requested data comes to you in
a spreadsheet either on screen or in an e-mail attachment.

Customer-Driven Data helps with year-end FAST
reporting by allowing you to verify or modify the exemptions
for law enforcement and emergency responder vehicles. You
may also key in and store the physical garage address of
your vehicles for processing 701 waiver requests® and for
mapping a vehicle's location relative to fueling stations and
repair shops. Used in conjunction with the “Multi-Vehicle
Edit Template” in Reports Carryout, you can easily identify
your existing fleet vehicle and provide garage address
information for multiple vehicles at one time.

WebBill assists customers in researching and analyzing
your GSA Fleet bills. You may also access WebBill directly at
http://finance-kc.gsa.gov/webbill/.

For more information, users may contact their Fleet Service
Representative. For technical assistance, contact the GSA
Fleet Technical Support Team at (866) 472-6711, between
8:00 am. —7:00 p.m. (ET), or gsadrivethruhelp@gsa.gov.

*These waivers exempt federal agencies from using alternative fuel in
those vehicles that are garaged in areas where alternative fuel is not
reasonably available or is unreasonably expensive.
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